
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Allan and Gill Gray Philanthropies South Africa (AGGPSA) 

Appointment of Grant-Making Lead 
May 2025 
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POSITION: Grant-Making Lead 

REPORTING TO: Head of Incubation and Programmes  

REMUNERATION: Competitive 

LOCATION: Johannesburg or Cape Town, South Africa 

START DATE: ASAP 

 

 
Background 

 
AGGP_SA contributes to the advancement of dynamic entrepreneurship ecosystems in South Africa to improve 

the contexts in which entrepreneurs operate by increasing their chance to scale, have lasting success, and 

facilitate job creation. Its grant-making support forms part of the Incubation & Programmes Unit, which serves a 

dual purpose: fostering the development of new, impactful initiatives and supporting the implementation of 

established programmes. Through grant-making, AGGP_SA leverages financial assets to make impactful grants 

that strengthen organisational capacity, increase the sustainability of supported initiatives, improve programme 

effectiveness, and encourage catalytic change. 

 
About The Role 

 
Reporting to the Head of Incubation & Programmes, the Grant-Making Lead will be responsible for overseeing 

and coordinating the development and management of grants made by AGGP_SA and will ensure consistent 

grant processing. The person in this position will work collaboratively with team members across the organisation 

to ensure timely and thorough completion of all stages of grant-making workflows from initial inquiry and 

application to award, payment, reporting, and closeout. In addition, the Grant-Making Lead will collaborate with 

programme teams to ensure that grant strategies and interventions are aligned to programmatic objectives and 

goals. 

 

We are seeking someone who has diverse experience with grants management and philanthropic programmes. A 

strong candidate will be an analytical thinker, a problem-solver who is curious and excited about using grant-

making as a tool for social development, and a skilled communicator, able to access and interpret data, and 

communicate with various audiences. A successful Grant- Making Lead will be adept at managing a project from 

inception to completion and have the ability to prioritise and synthesize information in an analytical and 

systematic manner. 

 
Key Responsibilities 

 
Grant-Making Strategy and Alignment 
 

• Conduct regular reviews of the grant-making strategy to ensure its continued relevance and effectiveness. 

• Contribute towards developing systems, processes, and frameworks for the grant-making team and other 

internal stakeholders. 

• Develop and manage the grant-making budget and ensure that funds are spent effectively and efficiently. 

• Establish clear grant-making guidelines, criteria, and priorities. 

• Prepare grant, financial, and other reports as required for the Boards and other 

stakeholders. 
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• Proactively develop strong, professional relationships and partnerships with key external and 

internal stakeholders. 

• Prepare Board reports, organisational learning, and other grant-related communication materials 

for dissemination across various stakeholder groups. 

• Oversee the maintenance of the grant management system to ensure that up-to-date, accurate 

and complete data is maintained for all grants. 

 
Grant Portfolio Management  
 

• Manage diverse portfolios of grants, ensuring alignment with strategic priorities and maximising impact. 

• Develop, write, and present concise, high-quality investment recommendations. 

• Actively lead and manage the entire grant life cycle, from request for proposal to grant closure, including 

drafting grant agreements, preparing payments, tracking milestones, analysing grantee reporting, and 

developing and maintaining grantee relationships with a particular focus on strategic grant-making. 

• Track grant progress, identify potential risks, and take corrective action as needed. 

• Prepare regular reports on grant portfolio performance for internal and external stakeholders. 

• Critically monitor programmatic effectiveness and grantee’s financial management of grant funds through 

review of periodic reports and grantee site visits. 

• Conduct thorough due diligence including critical analysis of proposals, budgets, work- plans, monitoring 

and evaluation frameworks, organisational strengths and weaknesses, risk factors and regulatory 

requirements. The Grant-Making Lead will also assist the Grant Officers to address due diligence issues 

they have identified. 

• Support the success of grantee partners by identifying capacity needs and facilitating and/or coordinating 

capacity-building interventions, workshops, and presentations. 

 
Grantee Relationship Management  
 

• Cultivate and maintain strong relationships with grantees, providing guidance and support. 

• Conduct site visits and grantee meetings to monitor progress and provide technical assistance. 

• Facilitate collaboration and knowledge sharing among grantees. 

• Identify, develop, and manage grant partner relationships and partnerships with other funders. 

• Ensure grantee satisfaction and gather feedback to improve grant-making processes. 

 
Grant Evaluation and Learning 

• Collaborate with the Learning & Innovation team to develop and implement effective grant 

monitoring and evaluation systems. 

• Oversee the collect and analysis of data on grant outcomes and impact. 

• Identify and disseminate best practices and lessons learned. 

• Use evaluation findings to inform future grant-making decisions and improve programme 

effectiveness. 

• Share evaluation results with grantees and other stakeholders. 

 
Team Leadership and Management 

 

• Recruit, train, and manage a high-performing team of grant-making professionals. 

• Provide coaching, mentoring, and professional development opportunities for team members. 

• Foster a positive and collaborative work environment and ensure that the team has the resources and 
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support they need to succeed. 

 
Who You Are 

 

• You are someone who thrives in a purpose-driven organisation and are outcomes driven. 

• You are a quick learner who is adaptable and can handle the dynamic nature of a growing team and 

organisation. 

• You have a positive demeanour and strong inter-personal skills and are able to constructively partner with 

others to build effective teams and meet common goals. 

• You are a great communicator with excellent English verbal and written communication skills. 

• You have strong analytical ability with excellent attention to detail and are able to synthesise large pieces 

of information. 

• You are able to prioritise and complete multiple tasks independently; effectively manage and shift 

priorities and meet deadlines. 

• You have experience in analysing and developing budgets. 

• You are good at identifying linkages and building relationships and partnerships with key external and 

internal teams and organisations. 

• You can practically apply your technical knowledge to the diverse entities within the grant- making 

portfolio. 

• You love being organised, creating order and systems and processes help you do this. 

• Technology is a good friend, and you have experience using cloud-based grant management systems. 

 
Person Specification 
 

• At least five years family/private philanthropic grant-making experience, preferably in the 

entrepreneurship, employment and/or education sectors. 

• Experience developing and managing high-value multi-stakeholder grant investments focusing on 

systemic change. 

• Honours and/or Master’s Degree in development, business, economics, or related field. 

• Applicants must be SA citizens or have permanent resident. 

 
What We Offer 
 

• Inspiring and flexible working environment in Cape Town or Johannesburg. 

• Working in a diverse team within a growing Incubation & Programmes unit. 

• Opportunities to contribute towards building systems and processes across various initiatives. 

 
How to apply   

 
Interested applicants should submit the following by e-mail to vaneshree@ngorecruit.com quoting reference 

number: NAG001 

• A CV in Word or PDF format (please include 3 references).   

• A 1-page cover letter outlining how your skills and experience align with AGGP_SA's mission and the unique 

qualities you will bring to this role. 

 
Application Deadline: 5 June 2025  

 
For more information about AGGP_SA, visit their website and LinkedIn.   

mailto:vaneshree@ngorecruit.com
https://allangillgrayfoundation.org/
https://www.linkedin.com/company/allan-gill-gray-philanthropies/

